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 ‘Aim high - live life to the full’

 

“Attend every day, achieve in every way!” 

 



 

              
                  What systems and procedures has school in place? 
We: 

 speak about attendance in most school assemblies; 
 

 give parents/carers details and information on attendance in our regular newsletters 

and the school web site [www.bsprimary.com]; 
 

 inform parents/carers how their child is performing in school, what their attendance 

and punctuality rate is and how this relates to their progress and achievement;  
 

 celebrate good attendance by displaying class achievements and % of attendance 

both in the foyers and on each class door, following our rewards system 
 

 follow government procedures of only authorising holidays for exceptional 

circumstances. Therefore, very few holidays are authorised! 
 

 closely monitor and hold parents/carers to account for their child(ren)’s poor 

attendance and/or punctuality 
 

 hold weekly attendance team meetings  
 

 issue fixed term penalties as in line with Government guidelines 
 

 update our attendance displays at least termly 
 

 analyse our data to identify patterns and/or target groups 
 

 use an electronic register system 
 

 record and monitor all lates in order to identify patterns of lateness 
 

 send texts out to parents/carers if their child is late for school. A letter will be sent 

to the Parent/Carer if there are more than five lates per half term 

 

 monitor ‘early pick ups’  and ask for proof of appointments 
 

 make urgent contact with parents/carers when no reason for absence has been given 
 

 use traffic light system for EYFS  pupils 

 

 hold panel meetings with our EWO and parents/carers 
 

 send ‘notice of concern’ letters to class teachers if their class has had poor 

attendance 

 

 Inform parents/carers of their child’s RAG rated attendance at the end of a half 

term   



 

 

 

  Hey, look at our fabulous rewards! 

 

 Our unique attendance stickers for the classes of the week. 

 Treats for the winning classes of the week. 

 ‘Looking after Pablo’ for the winning classes of the week. 

 Extra playtime for classes with over 100% attendance. 

 Identifying winning classes in our regular newsletters and on our 

website 

 Our special carved Pablos in the foyers  

 Raffle tickets for every child who has a full week in school. 

 Our termly raffle with super prizes chosen by the winners. 

 Prize for the class with the best attendance in each phase for the 

term. 

 In line for 5 to 9 weeks 

 

 

 

 

 

 

An average attendance of 80% or less across a child’s school                         

career adds up to missing a whole 2 years from school! 
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Government Legislation 

By law it is compulsory for children aged 5 to 18 to receive full time education. 

As a parent/carer you have a legal responsibility to make sure this happens.  

Once your child is registered at our school, you are legally responsible for 

making sure they attend regularly. 

We are required by Government Legislation to distinguish between authorised 

and unauthorised absence. It is therefore up to the school (not 

parents/carers!) to authorise an absence, which is why it is necessary that 

you provide us with a valid reason for your child’s absence. When no reason is 

given it will be counted as unauthorised which may be seen as truancy and may 

give a false picture of your child’s attendance record.  

Authorised absences are mornings or afternoons away from school for reasons 

such as illness, medical/dental appointments (which unavoidably fall in school 

time), emergencies or other unavoidable cause. However, it is preferable that 

parents/carers try to make dental and non-emergency medical appointments 

outside of school time. If this isn’t possible, they are required to show 

appointment cards at the school office, so that we are able to authorise this 

absence. 

Unauthorised absences are those which the school does not consider 

reasonable or for which no reason for absence has been given. It is this type 

of absence which can lead to the Authority using sanctions and/or legal 

proceedings such as fixed penalty fines, prosecution and parenting contracts.  

    

Working together we can prevent this!  

 

 

The importance of high attendance 

Attending school regularly; 

 establishes a routine.  



 enables children to develop relationships/friendships and social skills. 

 enables children to keep up with their work and maximise their potential. 

 gives children a sense of responsibility and gain better future employment 

prospects. 

 

Your child has the right to an  

             education!  

 
 

What level of attendance is acceptable? 

Our expected attendance figure is set at least 97% which is the target we 

are aiming to exceed.  

How can you help? 

 Continue to encourage your child to attend school every day; 

 Inform school on the first day of absence, by telephoning 525 9600, using 

our school App  or emailing on admin@bsprimary.com before 9:15 am; 

 When your child returns to school, send in a note (including any medical 

appointment cards) with a reason for their absence; 

 If you know your child is going to be absent for a genuine and unavoidable 

reason, let school know in advance (e.g. medical or dental appointment, etc.); 

 If there is an absence without a reason, school will contact you for details; 

If your child is reluctant to come to school then please inform us as we may 

be able to help. Please let us know of any problems or difficulties in school - 

we are always happy to discuss any concerns with you or your child. We are 

always ready to listen and advise in complete confidence! 

 

Promoting Excellent Attendance and Punctuality 
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Helping to create a pattern of excellent 

attendance and punctuality is everyone’s 

responsibility: parents/carers, pupils and all 

members of school staff 

   

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Blessed Sacrament Catholic Primary School Attendance Team 
 

                        Mrs Christine Woodhouse, Deputy Headteacher 

                     Mrs Jane Griffin Assistant Headteacher 

                     Mrs Ann McKenna, Learning Mentor 

                     Mrs Kelly Moran, Learning Mentor 

                     Mrs Gez O’Connell, Admin Assistant 

                     Mrs Carol Deering, Educational Welfare Officer 

                     PABLO (who makes a flying visit!) 

                            *Mr Davey also attends the meetings when  

                           needed (e.g. when major concerns need resolving  

                           regarding particular children’s attendance and  

                          punctuality!) 
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Punctuality              “Be in the line for 5 to 9”  

             Being late for school reduces learning time!  

If your child is 5 minutes late every day they will miss 3 days of             

learning each year.  

 

If your child is 15 minutes late every day they will miss 2 weeks of 

learning each year.  

Make every minute count! 

What you should do if your child is going to be late? 

 Telephone school as soon as possible on 525 9600 or email on 

admin@bsprimary.com; 

 Go to the main office to register your child on arrival, bringing 

appointment cards if it has been a medical emergency. 

Persistent lateness 

Persistent Lateness can be legally counted as  

unauthorised absence! 

 

Persistent lateness can:  

 disrupt the rest of the class. 

 cause embarrassment to your child. 

 make it harder for your child to keep up with their work if they are 

missing the start of lessons.  
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Remember who PABLO is? 

 

Pablo is our school mascot. 
Our school council asked their classes for ideas  

about improving school attendance. The children  

wanted a mascot and decided on an owl, as they  

are considered to be very wise. 

 

We talked about what our owl should be called and what it would represent. Our 

very wise school council came up with the name Pablo whose letters stand for: 

Punctuality, Attendance, Behaviour, Learning Owl 

Pablo encourages us to be in on time each day with the best possible behaviour 

for learning. His name celebrates our status as a Spanish Centre of Excellence. 

Any suggestions or ideas? 

If you have any suggestions as to how we can further improve attendance and 

punctuality for all our children, please do not hesitate to contact any of the 

Attendance Team.   

Finally 
Please do not hesitate to contact us –  

we are always ready to listen and  

advise in complete confidence: 

admin@bsprimary.com  

c.woodhouse@bsprimary.com  

a.mckenna@bsprimary.com  

k.moran@bsprimary.com 

A copy of our Attendance  

Policy can be obtained at the  

school office or at 

www.bsprimary.com 

 

Buenas 

dias! 
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